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Introduction


Welcome to the community of Saint Joseph Central High School and to a new academic year! This handbook is designed to clarify the issues and procedures that define our common life together.

Profile

Situated in downtown Pittsfield, Massachusetts, St. Joseph Central High School is part of the Catholic Schools of Pittsfield system. It is a four-year Catholic, co-educational, college preparatory high school. Since it is the only Catholic high school in Berkshire County, its enrollment of approximately 300 students is drawn from Berkshire County and neighboring states. St. Joseph Central High School is part of the Roman Catholic Diocese of Springfield, Massachusetts. It has educated students of this area for more than one hundred years. The Sisters of Saint Joseph founded the school as St. Joseph Academy on North Street, Pittsfield Massachusetts in 1897. The present building was erected in 1942. In 1965, an adjacent building was purchased. The library and the business office are located in this building.

Name

The high school was named for St. Joseph, the husband of Mary and the guardian of Jesus. Joseph was a person of principle and integrity who followed God's call to service and action. His example as a person of faith serves as a reminder to us of our role in God's continuing creation. Joseph is the patron saint of the Sisters of St. Joseph and is celebrated in the Church under the title of The Worker. St. Joseph's feast days are March 19 and May 1.

Crusaders

The school's colors are purple and gold, and the mascot is the Crusader. By almost every measure – economic, military, religious and political – the Crusades were a failure. They did, however, open the West to the culture of the East. In this way the Crusades inaugurated a new era in Europe. The long history of the Crusades teaches us that neither violence nor the crude exercise of power achieves anything that lasts. We embrace the Crusader as a mascot to remind us that we are to be people of peace, people of dialogue, and people who constantly seek truth.
Mission

The Mission Statement of St. Joseph Central High School reads: 

St. Joseph Central High School is a faith-based community rooted in the tradition and mission of Catholic education. A college preparatory school, St. Joseph challenges students to commit to academic excellence while calling them to live according to the teachings of Jesus and to the principles of personal integrity.

St. Joseph Central High School strives to instill the values of lifelong learning, respect for the dignity of all people and service to others on a personal and global level.
Goals

The following goals and objectives are a direct outgrowth of the Mission Statement:

· To provide opportunities for spiritual growth through the religious studies curriculum, participation in liturgies and prayer services, attendance at retreats, and through both local and global community service projects;
· To provide a positive learning environment for each student, with opportunities for intellectual and aesthetic growth through a college preparatory curriculum and related co-curricular activities;
· To provide physical development through the physical education program and the interscholastic sports program;
· To provide opportunities for students to be involved in environmental and global issues through course study and related activities;
· To provide opportunities to develop personal integrity, self-discipline, and the ability to make responsible decisions within the framework of Catholic education;

· To provide opportunities for students and staff to strengthen social relationships and mutual respect throughout the school day and through school sponsored activities;

· To provide opportunities that encourage the family to connect with the school community in spiritual, intellectual and social endeavors that will unite us as a Christian community;
· To provide opportunities for students to focus on peaceful solutions to problems through daily prayer and activities that promote peace;

· To provide an educational climate that will inspire each student to see faith, learning and well-being as a holistic way of life that will bring individual and global peace.

Policies


Policies Related to Admission

St. Joseph Central High School is one of two schools in the Catholic Schools of Pittsfield system administered by the Diocese of Springfield, Massachusetts. This school is operated as part of the teaching ministry of the Church. Therefore, in our admissions procedure we give preference according to the following:

1. students of families already part of the Catholic Schools of Pittsfield system;

2. students who have graduated from a Catholic elementary or middle school;

3. students affiliated with a Roman Catholic parish;

4. all other students. 

St. Joseph Central High School does not discriminate as to race, sex, national origin or age (in accordance with the law) in its admissions procedure. While in principle and philosophy St. Joseph Central High School does not discriminate on the basis of special education needs per se, we do take into consideration our building, our limited funds, and the capabilities of our professional staff in determining our ability to accommodate a student with such needs.

Registration Procedure 

Parents of interested students may call the Guidance Office (413-447-9121) and request an inquiry packet. A placement test for incoming ninth graders is given on several dates. Once accepted, a new student, like all returning students, must complete a registration form.

In order to be admitted, the student's parent or guardian must agree to pay the tuition, in full, within the academic year. We utilize the FACTS tuition collection plan, because we do not have the staff to properly monitor and credit tuition payments. Those responsible for paying tuition for a student can either elect to pay the year's tuition in full before August 1st or register with FACTS and select from among the various options the company offers. Additionally a $41.00 registration fee for FACTS is needed before a student can be considered registered. 

All families interested in applying for financial aid must complete a diocesan Financial Aid Form. Roman Catholics affiliated with a parish may obtain forms from their pastors.  All others should contact the Business Office (413-443-9686 or 413-997-2507) at 22 Maplewood Avenue, Pittsfield, MA 01201.

Policies Related to Academics

There must be stability and consistency in time spent learning and working together to ensure a sound learning environment for all students and faculty. The following policies have been developed to help achieve these goals.

SCHOOL POLICIES

The rules governing student behavior and administration of discipline at St Joseph Central High School make no attempt to describe every conceivable infraction that might occur.  Students therefore are expected to behave in a manner that is acceptable and reasonable, fully recognizing the rights of others as well as their responsibility in maintaining an environment conducive to learning.

All school policies are in effect for the normal school day as well as school sponsored events.  Students and parents are held responsible for knowing and adhering to all the policies stated herein. 

ATTENDANCE POLICY

OVERVIEW

Attendance is essential to academic success.  Students are required to attend all scheduled classes.  Students will be expected to meet the minimum attendance criteria for the satisfactory completion of all courses.  The school and parent must work together in developing a commitment among students concerning attendance.  Every effort should be made to schedule all appointments, including dental and medical visits, driving exams, etc. outside of school time.  The following is a summary of the attendance policy.

POLICY

If a student is absent for 5 consecutive days for medical reasons, he or she must present a note from a physician.

The main office keeps accurate records of student attendance.  The office will report to the Academic Dean or Principal when any student has been absent from school five or more times in a quarter.  The Academic Dean or Principal will alert the parents in writing as to the school’s concern.

Students who are absent from school may not participate in any co-curricular activities on that day, including athletic practices or athletic contests.

Full day absences

1. Parents must notify the main office (447-9121 
X 10) between 7:00 a.m. and 9:00 a.m. concerning daily absences.  Failure to call will result in the student receiving an unexcused absence (see policy below).  After 10:00 a.m. a phone call will be made home by school personnel to verify absence.

2. A written excuse, signed by a parent/guardian or doctor, is required within two days for each absence.  The note must be presented to the Main Office, Academic Dean or Principal stating the reason for the absence.

Acceptable reasons for being absent (administration may require third party documentation)

1. Illness or injury

2. College visits (seniors with appropriate pre approval)

3. Bereavement

4. Medical or dental appointment that could not be scheduled outside the regular school day
5. Court appearances

6. Special family circumstances approved by the principal.

7. Absences previously approved by the Principal (Field trips or other school events)

Unacceptable reasons for Being Absent

1. Unapproved trips

2. Missed school bus/ride

3. Birthday parties/Celebrations

4. Shopping

5. Family trips, fishing, hunting

6. Employment

Unexcused absences

Absence from school or class, without prior permission of the school or parent/guardian for any of the following reasons will be considered unexcused:

1. Truancy-absent without parental knowledge or consent

2. Cutting or skipping classes

3. Unexcused tardiness: later than 20 minutes into class = absence.

4. Leaving class without permission, at the discretion of the teacher and the administration, is an unexcused absence.

SCHOOL TARDINESS

The administration considers punctuality at school to be a basic responsibility of each student and his/her parents.  Students will report to their first period by 7:55 a.m.  Students are tardy if they enter after that time.  As stated above, if a student is more than 20 minutes late to a classroom, it is considered an absence.  Students must sign in and obtain a tardy admission slip from the Main Office before going to class.  If parents have not called the school by 9:00 a.m., school personnel will call home to verify tardiness and alert parents as to student’s time of arrival.  (Please note:  Make up work is the responsibility of the student).
Frequent tardiness is avoidable.  The following reasons are not acceptable excuses.

1. Missed school bus or ride.

2. Shopping

3. Hair appointments

4. Forgetting books

5. Working on homework

6. Being tired or oversleeping (unless excused by a doctor)

TARDINESS DISCIPLINE

Students will be given progressive discipline for an unexcused tardy.  The discipline will recycle at the end of each quarter.  If a student reaches the 5th offense before the end of the quarter, he/she will start at the 3rd offense and continue through the cycle.  
1st and 2nd offense:
No discipline assigned

3rd offense:


1 detention

4th offense:


2 detentions

5th offense:


Principal’s discretion/parent meeting
Tardiness to individual classes will be treated with the same policy as tardiness to school.  Additionally, teachers may also apply individual classroom policy regarding tardiness/attendance concerns.  Tardiness and attendance issues should be clearly reviewed by parents and students at the start of each school year.  Make up work is the responsibility of the student (see below).

Early Dismissals
1. A written excuse is required for each dismissal.

2. The written excuse must be signed by the parent specifying the reason for dismissal and turned in to the school office before 7:55a.m. the day of dismissal.

3. An excused dismissal is considered to be a professional appointment (medical or dental), a court appearance, and those approved by the administration.

4. In case of unforeseen circumstances, the student may be dismissed if the parent directly communicates with the Principal or Academic Dean.

5. Before leaving school, students will sign out on the dismissal form in the office.

6. All homework due that day must be turned in to teachers before signing out.

7. Dismissals for reasons of illness are done only with the approval of school nurse, or administration, if school nurse is not present.

8. The teachers of the classes that will be missed must also sign the dismissal note, a practice that allows teachers to give assignments when necessary.  A student dismissed from school must make any work within a maximum of one week.  

When a student brings a note to be dismissed early, the office will call home to verify the early dismissal.

Under no circumstances should a student leave the school grounds without permission of an administrator.

Parents/guardians will be called in the case of a student’s illness.  All dismissals are computed as absences.  

Students will be dismissed only to persons listed on the school emergency form on file in the main office.  No minor who is ill will be released to his or her own care or the care of another student without a parent’s permission.

ATTENDANCE REQUIREMENTS FOR COURSES
In order to receive credit in any one quarter marking period, a student may not be absent more than five days.

In order to receive credit for the year, a student may not be unjustifiably absent from a class more than eighteen times.  Tardiness and dismissals are factored in as class absences.

When a student’s record shows 5 or more unexcused absences in a quarter, (medical excuses should be accompanied by a doctor’s note), student and parents may be notified that report cards will be withheld pending a hearing with an attendance committee composed of Guidance Counselors and Administration.  The hearing allows the student to present additional information concerning the absences.  It also allows the committee to reiterate the importance of being in school, and the ultimate consequences of losing academic credit for excessive unexcused absences. 

When a student is unjustifiably absent from class eighteen times in one year (including tardiness, absences or dismissals) parents will by notified of probable loss of credit for the course.

Justifiable reasons for excused absences are:

1. Illness verified in writing by a physician.

2. Bereavement

3. School approved workshops

4. School sponsored sports events

5. College visits (maximum of two)

The school does not allow for an alternative vacation period for students unless it is specifically justified by the parents and approved in advance by the Principal.
Make up assignments 

1. Work may be made up for excused absences. It is the responsibility of the student to ensure they have collected the appropriate assignments from the teacher(s).

2. Students who are absent for an extended period of time due to illness/hospitalization will make individual arrangements with each teacher when appropriate.

3. Any graded work missed during a period of unexcused absence shall receive no credit.

4. Arrangements for make up work missed during a period of a planned absence must be made up with the teacher(s) concerned, prior to the absence, and at the teacher’s discretion.

A student absent on a test day must be prepared to make up the test in a prompt manner.  For short absences of one or two days, the teacher will judge what is a reasonable make up time.  

In case of extended absence of more than three consecutive days, assignments may be requested through individual teachers with the assistance of the Guidance Department.  Please allow a minimum of 24 hours for this material to be compiled.
Class and Liturgy Attendance
Class attendance is required of all students. Also required is attendance at all liturgical functions or assemblies throughout the school year.

Truancy

Students are expected to be present in the building on time and for the entire course of the school day. Failing to arrive at school or leaving school during the day without permission from the school constitutes truancy. Parents will be notified and may be asked to accompany the student on the return. 
After School Employment

After school jobs provide students with valuable skills and experience as well as resources to meet financial obligations. It is important, however, that students not allow jobs to interfere with their primary educational responsibilities.

Additionally, after school employment will not be accepted as an excuse from either the completion of school work or from disciplinary action.

Cheating

To cheat is to represent someone else's work as your own. Cheating is thus unacceptable moral and academic behavior. Credit will not be given for work completed through cheating and further disciplinary action may be taken.

Co-Curricular Policy

Students who receive two grades that are below passing (60 and below) may not participate in co-curricular activities during the subsequent marking period. This includes athletics.

All co-curricular activities, whether taking place in the school building or outside it, are extensions of St. Joseph Central High School. All school rules apply. Students are expected to behave in an appropriate fashion.
Co-Curricular Activities

St. Joseph Central High School offers the following co-curricular activities:

· Ambassadors

· Athletic Teams

· Community Service

· Cheerleading

· Class Councils

· The Crusader (school newspaper)

· Crusader Yearbook

· Drama

· Junior Engineering Technical Society

· Model Congress

· Music Group (for liturgies)

· National Honor Society

· Outdoor Club

· Photo Club

· Quiz Team

Field Trip Policy

From time to time a teacher may schedule a field trip to enhance course work. Field trips are a privilege, not a right. Permission slips are required in order for a student to participate. Verbal permission, in person or by telephone, is not sufficient. A copy of the permission slip appears in Appendix B as a convenience. If a student should lose the permission slip for a field trip, this form may be copied out by hand by the parent or guardian and submitted.
Report Cards 

Ordinarily, first period report cards are distributed to parents on an afternoon and evening in early November. Faculty members are present and they look forward to meeting with parents to discuss students' progress. Report cards for the other marking periods are mailed home. A parent may schedule an appointment with the Principal, Guidance Office, staff or a teacher at any time of the year.

Grading

St. Joseph Central High School does weight Honors and AP Classes. The following grading system is used for all classes:

	A+
	97-100
	C
	73-76

	A
	93-96
	C-
	70-72

	A-
	90-92
	D+
	67-69

	B+
	87-89
	D
	63-66

	B
	83-86
	D-
	60-62

	B-
	80-82
	F
	59-Below

	C+
	77-79
	
	


1st  Honors:  90 average and no mark less than a B

2nd Honors:  85 average and no mark less than a C+.

Homework

Homework is required of all students and is used as one factor in grading. Homework is necessary because the school day is not long enough for a student to integrate and practice the concepts and skills presented in the classroom. Students should expect to spend at least two hours a night on homework and on reviewing material covered in class. Students are expected to:

1. do the homework assignments to the best of their ability;
2. pass the work in on time;

3. make the teacher aware of any difficulty in completing an assignment;

4. make up missed assignments.

Please note that the responsibility for making up missed assignments is the student's. He/she is to approach the teacher and ask for any outstanding work once he/she returns to class following an absence. If the reason for missing an assignment is an unexcused absence, the teacher is under no obligation to assist the student or to accept late work.

Students are to make use of the St. Joseph Central High School Style Sheet in completing relevant assignments. A copy of the style sheet will be distributed at the beginning of the year. The style sheet is also available in the Bookstore.

Non-custodial Parent

This school abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents. In the absence of a court order to the contrary, the school will provide the non-custodial parent with access to the academic records and to other school-related information regarding the child. If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official copy of the court order.

Student Services

If a student has a problem, any problem – e.g. academic, personal, social or family – he/she may seek assistance from either the Principal, guidance staff or faculty. Most often if a problem is confronted in its early stages, it is far easier to resolve.
Tutoring

Tutoring is available through the Guidance Office. Additionally, the faculty is available to help a student after school.

Vacations

Students and parents receive copies of the academic calendar including scheduled vacation times. Family or personal vacations during school time cannot be authorized by the school and are discouraged since they disrupt a student's academic progress. A student is responsible for any work that is missed.
Policies Related to the Care of One Another

In order that each student and staff member may have a safe and efficient learning environment, certain policies must exist to govern our common life together.
Alcohol and Other Drugs

The use of alcohol by minors and controlled drugs is against civil law. Their use puts the user and others around him/her at risk and can lead to a lifetime of problems and difficulties. St. Joseph Central High School condemns their use and urges parents and other adults to join with the school in promoting activities and events that are alcohol and drug free. It is important that students learn to have a good time and to deal with life's dilemmas without using drugs or alcohol.

Parents and guardians are asked:

1. to be present and supervise activities and parties involving students;

2. to refuse to condone the use of drugs or alcohol at any event organized for students (in accordance with civil law);

3. to attend events at the high school and to become acquainted with the parents of their child's friends;

4. to telephone homes where their child is invited to be sure that there will be adult supervision and that their child will be in a safe environment;

5. to contact the school whenever we may be of assistance to you

St. Joseph Central High School forbids the use of alcohol or controlled substances in any aspect of school life; the school day, field trips, overseas trips sponsored by the school, co-curricular activities and social functions.

The following policies are in effect regarding the use, possession or transfer of illegal substances at any school function:

1. The parents of any student involved in an infraction of this rule will be notified.

2. The matter will be handled by the Principal.

3. The police may be notified.

4. A period of suspension may be imposed and the conditions of suspension will be determined by the Principal after meeting with the parents and the student. Conditions of suspension may include referral of the student and family to an appropriate agency for counseling or a medical examination.
5. The Principal has the right to search a student's locker if he/she feels it may contain weapons, controlled substances or related paraphernalia.

6. Students suspected of being under the influence will have their parents contacted by the school.

In addition, the school reserves the right to impose sanctions on a student who is involved with illegal substances even when he or she is not participating in a co-curricular activity.

Discipline Code

The Mission Statement of our school reads in part that St. Joseph Central High School calls the students to live according to the teachings of Jesus and to the principles of personal integrity. As each student struggles to integrate these teachings and principles, indeed, as each student struggles to grow into an adult, discipline may from time to time be needed as one part of the growth process. Discipline is not punitive in nature nor is it an end in itself. The Principal will oversee disciplinary action and the support of parents is expected.

Due Process

A student has a right to be told the violation for which a penalty is assessed. A student also has a right to appeal to the Principal.
Harassment

At St. Joseph Central High School all people have a right not to be harassed or physically threatened. Behavior that mocks or insults another person's race, ethnic heritage, culture, social status, intelligence, handicap, religion, appearance or family is unacceptable. 

Sexual harassment is any unwanted sexual attention from any person with whom the victim may interact. The range of behaviors include; verbal or written comments, pressure for sexual activity, and unwanted touching.

Any concerns about harassment should be immediately reported to the Principal. A student may voice his/her concerns to any member of the faculty with whom he/she feels comfortable and that staff member will see to it that the Principal is informed.

Hazing

Hazing is not allowed by law. Hazing is described as any conduct or method of initiation into any student organization. A copy of the three sections of Chapter 536 of the General Laws of Massachusetts governing hazing is reproduced in Appendix A of this book. Signing the card stating that both the students and the parents have read this handbook and agree to be governed by it will constitute fulfillment of section 19 of Chapter 536.
Internet Use Policy

St. Joseph Central High School's access to the Internet is designed to provide both students and faculty an opportunity to search for information relevant to an academic assignment, business, or personal interest. Because St. Joseph has limited access, users who are not seriously searching for information or who are preventing other users from access over an extended period of time will be restricted from its use. A time limit may be imposed. Access to and use of the Internet is a privilege and should be treated as such by all users of the system.
Unacceptable uses include:

· downloading, copying or storing software, shareware or freeware

· buying or selling products

· student access to e-mail or chat rooms

· access to websites, newsgroups or chat areas that contain material that is obscene or that promotes illegal acts

· access to websites, newsgroups or chat areas that promote violence and/or intolerance.

Non-compliance may result in Internet privileges being revoked. 

Student use of the Internet is contingent upon parent/guardian permission in the form of a signed copy of this handbook. Parents/guardians may revoke approval at any time.
Tobacco-Free Policy

As of July 5, 2004, state law requires that all workplaces that have one or more employees must be smoke free. Smoking and the affects of second hand smoke are well documented health risks. St. Joseph Central High School welcomes and embraces this legislation. St. Joseph Central High School does not allow smoking or the use of tobacco products either by its students, staff or guests on school grounds or at any school sponsored activity.

Weapons

A student will not handle or carry on school property, or to any school sponsored event, any weapons, dangerous objects, firearms or any object that is illegal, can reasonably be called a weapon, or is a nuisance. Pocket knives may not be carried or worn on the person. 

Principal's Right to Amend

While this handbook attempts to be broadly encompassing, no handbook can foresee every condition and every mitigating circumstance. The Principal retains the right to amend this handbook and to take whatever measures are deemed appropriate to ensure justice, the care of students and the good order of the building.

3  Operation of the School

Absence

If it is necessary for a student to be absent from school for any reason, the parent must call the school (413-447-9121) before 8:00 a.m. to confirm the absence. If a child is absent and no letter or telephone call is on file, the office will call the parents.

Assemblies

Assemblies for liturgies and special events are held periodically throughout the year. All students are required to attend these events and behave appropriately. Parents are always welcome to attend all assemblies and liturgies.

Athletic Code

A copy of the athletic code is given to all students who sign up for a sport. This code must be signed by the student and the student's parents before the student will be allowed to practice or play for St. Joseph Central High School. Please read the code carefully before signing. The use of alcohol and other illicit drugs has no place in high school athletics. Violators of the code with regard to alcohol and other drugs during the sport season will be dismissed from the team.  All students will be given a athletic handbook at the beginning of the year.
Beepers/Cell Phones

Student use of beepers or cell phones during the school day is not conducive to creating a sound academic environment. Therefore, the use of personal cell phones and beepers is not allowed during school hours. Should a student be found using a cell phone or beeper during school hours, it will be confiscated.
1st offense:  Verbal warning: phone will be given to Principal and returned to student at the end of the day 

2nd offense:  Verbal warning:  phone will be given to Principal, returned to student at the end of the day, and parents will be notified

3rd offense, etc:  Phone will be given to Principal and returned only to a parent at the end of the school day

Parents who need to contact their children should do so through the Main Office Secretary at (413) 447-9121.
Bookstore

The bookstore is located on the main floor. Payment may be made by check, cash, Master Card or Visa. Checks should be made payable to St. Joseph Central High School. 

Textbooks in good condition may be resold through the bookstore at the end of the year.

Building Hours

The school building is open at 7:15 a.m. and is locked at 4 p.m. each day that the school is in session. Students may be in the building during the hours of 7:15 a.m. to 2:30 p.m. Outside of these hours, they may be in the building if supervised by faculty or staff.

Cafeteria

The cafeteria is located on the lower floor. An outside service provides freshly made hot and cold food for purchase. Vending machines are available for snacks and soda. 

There are three lunch periods. Students are reminded to leave the cafeteria area clean for use by other students. Those students assigned to third lunch stack the chairs in preparation for afternoon cleaning. There are at least two faculty members monitoring the cafeteria during lunch period.

Care of Campus and School Property

The care of the campus and school building is the responsibility of all members of the St. Joseph Central High School community. For nearly one hundred years many people have generously contributed time, talent, and material so that this generation and future generations might enjoy a St. Joseph education. All of us must honor the generosity of the past by taking care of the building and grounds of the present day school.

Careless disposal of wrappers, papers or containers presents sanitation and cleaning problems and causes costly repairs. Trash cans are located throughout the building and on the grounds and should be used.
In order to minimize damage to lockers, hallways and walls no scooters or skateboards are allowed in the building at anytime.
Change of Personal Information
Please notify the Main Office as soon as possible of any change of address, telephone number (work or home), name or parish affiliation.

Community Service

The community service program at St. Joseph Central High School is designed to give students an opportunity to exercise Christian service within the community. Often, community service allows a student to work in a possible career area. Basic to the program is the concept of giving rather than receiving. Presently, areas of involvement are tutoring, working with special needs students, working with the physically challenged, working with the elderly and preschool children and also doing clerical work. Any student may apply to be part of this program. Students are required to complete 20 hours of community service per year to meet graduation requirements.
Dances

From time to time a class or organization of the school sponsors a dance. Students in grades 9-12 only are welcome (see exception under “Prom”). All school rules are in effect. Students are allowed to bring guests to the dance if they have signed in that guest prior to the evening of the dance. A student may not return to a dance after leaving the designated dance area. Chaperones may deem it appropriate to notify parents if a student leaves the dance early. Parents will also be notified if their child arrives at a dance intoxicated and will be required to pick him/her up.
Students who create a disturbance at a dance will be required to leave immediately.  Violation of school rules at a dance may result in the student forfeiting the privilege to attend future dances.

Detention

Detention is a period of time when a student is assigned to stay after school for any infractions of acceptable student behavior. Students should fully understand that any teacher in the building has the authority to correct misconduct at any time.

There are two forms of detention:  teacher detention and school detention.
1. Teachers first attempt to resolve disruptive behavior or classroom conflict by requesting the student report after school.  Teachers may assign detentions for classroom infractions, tardiness to class, missing homework, and other behavior consistent with the classroom expectation for appropriate behavior.

2. The following is a list of some reasons a school detention would be assigned:

· Non-excused tardies to class

· Failure to serve a teacher detention

· Use of cell phone 

· Skipping teacher detention

· Tardiness to school 

· Dress code violations

· Unacceptable school or classroom behavior

Student’s will receive written notification of assigned detentions and will need to complete the detention within 24 hours.  
Dress Code

St. Joseph Central High School maintains a uniform dress code for all students. This code is intended to help create an atmosphere conducive to serious study. Parents are asked to help ensure that students adhere to this code. Infractions of this code will result in appropriate disciplinary action. The principal may amend this dress code at any time. A copy of the code is available in the Main Office.

Expulsion

St. Joseph Central High School realizes that adolescence can be a difficult time and is committed to the long term spiritual, physical and academic development of its students. When a student's continued presence in the school may be deemed harmful to others, or when the programs offered by the school may appear to be of no useful benefit to a student, expulsion proceedings may be begun. Students involved in criminal, felony proceedings may be asked to leave the school or be put on home study at the Principal's discretion.

Faculty Meetings

Usually the first Wednesday of the month is a half day of school for the purpose of an afternoon faculty meeting. If it is necessary to schedule a faculty meeting at a different time, the change will be noted in the monthly calendar. Lunch is not provided at the high school on half days. The Pittsfield school buses maintain the normal schedule. Parents are asked to remind students not to visit other schools on half days.

Fees

There are some courses and events that have their costs offset by fees. These are courses for which there are a number of consumable items, or the fee is in lieu of a textbook. Fees are collected when students purchase their books for the school year. A separate "graduation fee" is collected from seniors during the year.
Fire Drill Procedures

Fire Drills will be conducted periodically throughout the school year. Students are to make themselves aware of the fire drill procedure and the exit instructions for each room. When the fire alarm sounds students should:

1. stop all activity and all talking;

2. listen for instruction;

3. exit the building according to the instructions posted in each room;

4. upon exiting the building, remain silent, listen for instructions, form single lines on sidewalks away from the building, facilitate the taking of attendance;

5. follow the instructions of those in authority, especially the firefighters;

6. listen for instructions to reenter the building. If re-entry into the building is unsafe, students will be sheltered in either St. Joseph Church or the Catholic Youth Center on Melville. Street.  Parents will be notified.

Final Exams

Final Exams are given at the end of fourth quarter. Exams serve to help a student summarize a year's material and to prepare for the expectations of college level courses. The schedule will be published yearly.

Guidance

The purpose of the Guidance Office is to help each student in his/her social, educational, vocational and personal development. Counselors are available in the office daily from 7:45 a.m. to 2:30 a.m. Counselors may assist the student in the following ways:

1. in recommending materials or behaviors that the student may use in improving study habits;

2. in planning schedules and school programs;

3. in making realistic curriculum selections and suitable plans for the future;

4. in guiding or helping students in problems of adjustment;

5. in college or other post high school planning.

Health Records and Medication

In accordance with state regulations and to insure proper health and safety, health records are maintained on each student. Immunizations and other pertinent information must be on record. Students may be asked to leave school until such records are complete. All medications must be dispensed by the school nurse or a parent.

Homeroom

All students are assigned a homeroom. The homeroom teacher is the student's school adviser. The basic functions of the ten minute homeroom period are; to take attendance for the register; to make any necessary announcements; to fill out any necessary forms, etc.

Illness During School

In case of illness during the school day, a student should report to the Main Office. Parents or guardians will be called to determine if and by what means a student will be sent home.  Students may not be dismissed unless a parent/guardian speaks to someone in the Main Office.
Insurance

In August all students will receive an optional accident insurance form. This form must be returned to homeroom teachers by all students during the first week of school. If a family chooses not to enroll in the plan, it is still required to sign and return the form indicating that they choose not to participate.
Library

Students are encouraged to use the library for reference work. Learning the use of the library helps develop good research and study habits. 
Students may use the library during their study periods and after school.
Lockers

Each student is assigned a locker for storage of books, clothing and equipment. Lockers are school property, not personal property. Students are expected to keep them in good condition.

It is strongly recommended that lockers be kept locked when not in use to prevent theft or damage to property. The school will provide locks upon request. Students may provide their own locks but are required to give the extra key or combination to their homeroom teacher. If a large amount of money or valuables are brought to school, they should be taken to the Main Office for safekeeping.  School bags and backpacks will be stored in lockers.  Students may not carry backpacks and schoolbags to and from classes.
Lost and Found 

Students who find lost articles or money are asked to take them to the Main Office where they may be claimed by the owner. Students who lose articles should report the loss to the Principal. There are limited steps we can take if articles are stolen from a locker that is unlocked.

Making an Appointment

To make an appointment with any member of the faculty or staff, please call the Main Office (413) 447-9121 between the hours of 7:45 a.m. and 2:30 p.m. 

Bi-Monthly Calendar 

Prior to the beginning of every other month, a calendar of events is mailed home from the Principal's Office. 

National Honor Society

A student may be eligible for membership in the National Honor Society in their junior or senior year. A cumulative academic average of 88 is required before a student can be considered for membership. Selection is based on scholarship, service, character and leadership.
Parent Conferences

Parents may call the Principal or Guidance Office staff at any time to arrange for an appointment to discuss their child's progress. Faculty members or guidance staff may initiate a call to parents if they feel that a student's progress warrants a parent conference.

Progress Reports

Progress reports are mailed home to parents midway through each marking period. These reports are not sent on each student. Should you receive a progress report and need further clarification, please call the Guidance Office.
Prom

A Junior/Senior Prom is held each year in the spring. It is the policy of St. Joseph Central High School that eighth and ninth graders may not attend, even as a date.

Schedule

St. Joseph Central High School operates on a rotating schedule.
	Period 1
	7:55 – 8:40 a.m.

	Period 2
	8:43 – 9:28 a.m.

	Homeroom
	9:31 – 9:41 a.m.

	Period 3
	9:44 – 10:29 a.m.

	Period 4
	10:32 – 11:17 a.m.

	Period 5 

1st  Lunch 

2nd Lunch 

3rd Lunch
	11:20 – 12:25 p.m.

 11:20 – 11:40 a.m.

 11:42 – 12:12 p.m. 

 12:05-  12:25 p.m.

	Period 6
	12:28 – 1:12 p.m.

	Period 7
	1:15 – 2:00 p.m.


Figure 1: Time Schedule

The first two periods of the day are stationary, and the remaining five periods rotate.

	DAY
	Mon.
	Tues.
	Wed.
	Thurs.
	Fri.

	7:55 a.m. -8:40 a.m.
	Period 1
	1
	1
	1
	1

	8:43 a.m. - 9:28 a.m.
	2
	2
	2
	2
	2

	9:31 a.m. -9:41 a.m.
	Homeroom

	9:44 a.m.-10:29 a.m.
	3
	7
	6
	5
	4

	10:32 a.m.-11:17 a.m.
	4
	3
	7
	6
	5

	11:20 a.m.-12:25 p.m.
	5
	4
	3
	7
	6

	12:28 p.m.-1:12 p.m.
	6
	5
	4
	3
	7

	1:13 p.m.-2:00 p.m.
	7
	6
	5
	4
	3


Figure 2: Period Rotation Schedule.
Retention of Students

Students who fail two or more subjects in an academic year will be asked to repeat the year. Students who receive a failing grade in one subject must either obtain summer school credit with the approval of the Principal or repeat the course.
School Closing Notification

St. Joseph Central High School follows the Pittsfield Public Schools in determining if school will be cancelled due to weather conditions. Announcements will be made on all local radio stations.

School Parking Lot

St. Joseph Central High School shares the parking lot with St. Joseph Parish. All of the school-allotted spaces are numbered. Parking is by permit only and the number of the permit matches the number of the parking space to be used. Parents visiting the school during the day are asked to park in unnumbered spaces. The unnumbered spaces are found against the church and next to the convent. 

Parking is a privilege. It is also limited. The school does not have enough spaces to accommodate all students who wish to park in the lot. Parking spaces are allocated first to out of town students and then to seniors. There is a fee of $35.00 for this permit, which goes to offset some of the costs of maintaining the parking lot during the year.

Parking spaces are not transferable. Improper use of a motor vehicle or excessive speed may result in the revocation of parking privileges. Public parking is available in the vicinity of the school. Parking stickers for this public parking are necessary and may be obtained through the City of Pittsfield.

Senior and Junior Privileges

After the first rotation of the schedule in the fall, junior and senior privileges begin. Juniors may leave school at the end of their sixth period if their seventh period is a study. Seniors may do the same and may also start their day with second period if their first period is a study.

Students must maintain a passing grade in all subjects to be eligible. These privileges may NOT be exercised on a half-day schedule or when a school assembly or liturgy is scheduled. 

Sports Program

St. Joseph Central High School maintains an extensive sports program for males and females during the three seasons. A listing of sports and the rules governing student participation are contained in a separate handbook. Students and parents are required to read this handbook before participation in the athletic program is allowed.

Student Appointments

Whenever possible, student appointments should be made outside school time.

Study Hall

This period of time is for quiet study, preparation of assignments, or to conduct research in the library. Passes are available from the study hall proctor for use of the library or to meet with a faculty member.

Supervision

No student is allowed to be in the building unless under the supervision of a staff member.

Telephone

All of us focus more clearly on the task at hand when we are not distracted by telephone calls. Ordinarily, students should not need to use a phone during the school day. Telephone calls may be made from the office telephone after school hours.

Students will not be called out of class to receive telephone messages except in an emergency.

Telephone Numbers

	Main Office

413-447-9121

413-443-7020 (Fax)
	Business/Advancement Office 

413-443-9686,   

413-997-2507

413-997-2509 (Fax)


Visitation Policy

Parents of students are most welcome at any time and for any of our assemblies and liturgies. Also welcome are visitors who have legitimate business with our school. All visitors are asked to first report to the Main Office. 

Students wishing to bring a guest to school must obtain permission from the Principal or the Director of Guidance. Ordinarily, permission will be granted only to those interested in attending St. Joseph. In all cases no student may visit without a conversation with the parent of the guest in advance. It is the guest's responsibility to inform his/her own school that he/she will be attending St. Joseph for the day.
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For Parents

Thank You

Thank you for entrusting your child to us. This is, in many respects, your child's home away from home. He/she will spend many hours here in class and in co-curricular activities. Please call or visit whenever you wish. Come to our liturgies, assemblies and special events. Above all, help us to help you by making us aware of concerns that you may have about your child or his/her education.

Communication

Our greatest strength is our size. It is also our greatest challenge. Students find it easy to get to know each other and to cultivate a wide circle of friendships.

Our size is our greatest challenge in that it is easy to believe you know all there is to know about a person or an event. Please call the school if you have questions. Above all, call one another. Call to inquire about the party your son or daughter plans to attend or about an event a group of students is planning to attend. Start your own “parent network” for your child's safety and your peace of mind.

Helping Out

Tuition is only part of what keeps St. Joseph Central High School running. A large part of our success is due to the generosity of our alumni/ae and parents. Gifts of time and talent help us to keep our costs down and help people to feel a part of our school. We hope we can count on your generosity as well.

There are school-wide fundraisers each year that require your participation, most notably the Football Ticket Raffle, the Magazine Drive  and the Craft Fair.
You may also have a skill or talent that could be useful to our efforts. We hope that you will consider sharing this skill with us.

Appendix A


Hazing

Chapter 536 of the Acts of 1985 specifies that it is a crime to participate in or organize hazing, or for any person at the scene of such crime to fail to report the incident.

Individuals found guilty of hazing shall be punished by a fine of not more than $1000.00 or by imprisonment of not more than one hundred days or both. 

Whoever fails to report such crime shall be punished by a fine of not more than $500.00.

Each secondary school is required to issue copies of the pertinent passages of Chapter 536 to every group or organization under its jurisdiction, to every applicant and participant therein, as well as to an officer of such group or organization, each of whom is to sign an acknowledgment of receipt thereof.

Every secondary school shall file a report with the Board of Regents and Board of Education certifying compliance with the provision of this law according to regulations being promulgated by the Board of Regents and the Board of Education. 

In accordance with these provisions, the following procedures shall apply to all secondary school students in the city of Pittsfield:

1. Every applicant for and participant in each co-curricular and extra-curricular activity under the jurisdiction of a secondary school, as well as the chief advisor or head coach of said activity, shall be provided a copy of the regulations concerning hazing violations form.

2. All recipients of this form will sign the form so indicating, to be forwarded to the building Principal for use in preparing the annual report with the Regents of Higher Education and the Board of Education. The student leader for each activity will sign on behalf of the group or organization.

3. It shall be the responsibility of the building Principal to report any and all cases of Chapter 536 violations to an appropriate law enforcement official,

4. Violations of Chapter 536 shall be considered serious infractions punishable in accordance with the School System's Student Behavior Policy.

Signing the form indicating that you have read and agree to be governed by this handbook will constitute compliance with Chapter 536.



Appendix B


Permission Form

If your child should lose the permission slip for a field trip passed out by the teacher, you may copy the following longhand and send it to the school.

(Date)

I/We, the parent(s)/guardian(s) of (student's name) request that St. Joseph Central High School allow my son/daughter to participate in (insert the name of the activity or trip).

We hereby release and hold harmless St. Joseph Central High School and any and all of its employees from any and all harm arising to my/our son/daughter as a result of this trip.

________________________________

Parent/Guardian Signature

Appendix C


The Catholic Schools of Pittsfield 

Advancement Office

22 Maplewood Avenue
(413)997-2507     Fax (413)997-2509
Krista Zanolli, Director
Business Office

22 Maplewood Avenue
(413) 443-9686      Fax (413) 997-2509

Katrina Kratka, Bookkeeper

St. Joseph Central High School

22 Maplewood Avenue

(413) 447-9121     Fax (413) 443-7020

Donna M. Quallen, Principal

St. Mark School

400 Columbus Avenue Ext.

(413)442-6040     Fax (413) 448-5645

Meg Skowron, Principal
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